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CHAPTER 9

APPOINTMENT RESPONSIBILITIES AND TREASURY
CHECK UTILIZATION PROCEDURES OF DISBURSING
OFFICERS AND DEPUTIES

TOPIC PARAGRAPH

Authority to Disburse 9-1

Responsibilities of Disbursing Officers 9-2

Appointment of Disbursing Officers 9-3

Appointment of Certifying Officers 9-4

Transfer of Disbursing Duties 9-5

Appointment of Deputy Disbursing Officer 9-6

Designation of Recreational Fee Cashier 9-6.1

*

Protecting Government Money 9-8

Applicability of Fiscal Instructions Issued by Higher Authorities 9-9

Payments in Excess of Appropriations Prohibited 9-10

Cash in Personal Possession 9-11

Verification of Cash and Collections 9-12

Imprest Funds 9-13

Sale or Exchange of Funds 9-14

Responsibility for Rendering Accounts 9-15

Preparation of Accounts - General 9-16

Requisition, Safekeeping and Transfer of Treasury Checks 9-17

Check Preparation and Accounting 9-18

Signing of Checks 9-19

Relief of Disbursing Officers 9-20

Irregularities in Disbursing Officer*s Accounts 9-21

i 9-0


